MpunoxeHune Ne2 k NMonutuke o6paboTKM NepcoHanbHbIX AaHHbIX
B OO0 «OHnanH CepBUCHI»

1. NpaBnna yHUYTOXEHMA HOCUTENEN, coaepXKalLnX NepcoHasnbHble AaHHble

1.1. YHUYTOXEHME HOCUTENEN, CoaepKaLLMX NepcoHarnbHble AaHHble CYyObeKTOB
nepcoHarnbHbIX AaHHbIX, OSPKHO COOTBETCTBOBATL CreAyHLUM Npasunam:

— BbITb KOH(MAEHUMANbHbLIM, UCKITOYasi BO3MOXKHOCTb MOCeayoLero
BOCCTaHOBJIEHMS;

— 0hOpPMAATLCA FOPULANYECKN, B YACTHOCTU, aKTOM O BblAENEHUN JOKYMEHTOB,
cogepXxalumx nepcoHarnbHble JaHHble CYyOBHEKTOB NepPCOHanbHbIX AaHHbIX, K
YHUYTOXEHUIO N aKTOM 00 YHUYTOXEHUN HOCUTENEN, COAEPXKaLLMX NEPCOHarnbHbIe
AaHHble CyOBbEKTOB NEPCOHaNbHbIX AAHHbIX;

— AOJMPKHO NPOBOANTLCS KOMUCCUEN MO YHUUTOXEHMIO NEPCOHAnNbHbIX AAaHHbIX;

— YHUYTOXEHME OOSMKHO KacaTbCsl TONbKO TEX HOCUTENEN, coaepKaLlmx
nepcoHanbHble AaHHble CYOBHEKTOB NEPCOHanNbHbIX AaHHbIX, KOTOPbLIE Noanexar
YHUYTOXXEHUIO B CBSI3M C UCTEYEHMEM CPOKa XPaHEHUS, AOCTMKEHNEM LIENN
006paboTKM yKasaHHbIX NEPCOHAaNbHbIX AaHHbIX NGO yTpaTon HEOBXO4MMOCTHU B UX
AOCTWMXXEHUUN, HE AOMNyCKasi CIy4yanHOro Unn npeaHamepeHHOro YHUUTOXEHMUS
aKkTyarnbHbIX HOCUTENEN.

2. MNopsaoK YHUUYTOXEHUA HOCUTENEeNn, coaepXKaLlmx nepcoHanbHble AaHHble

2.1. MNepcoHanbHble AaHHble CyObeKTOB NEPCOHAarbHbIX 4aHHbIX XPaHATCS HE
AonbLue, Yem 3Toro TpebytoT Lenm nx obpaboTkn, n noanexaT YHUUTOXEHUIO MO
NCTEeYEHNN CPOKa XpaHEHWsI, AOCTVXKEHUN Lenen obpaboTkn nnu B cnyyae ytpaTbl
HEeOBX0OMMOCTM B UX OOCTUKEHUMN.

2.2. Hocutenu, cogepxalume nepcoHanbHble AaHHble CYyObEKTOB NepCOHanbHbIX
AaHHbIX, YHUYTOXAKTCA B cneumanbHO OTBEAEHHOM OS5 9TUX LieNen NoMeLLeHnn
KOMMCCHEN MO YHNUTOXEHUIO NEPCOHANbHbIX AAHHbIX, YTBEPXAEHHOW NPUKA30M
reHepanbHoro anpektopa ObuiecTtBa (ganee — Komuccus).

2.3. Hocutenu, cogepxalume nepcoHanbHble AaHHble CyObEKTOB NepCOHanbHbIX
AaHHbIX, YyHUYTOXatoTCa Komuccunen B cpok, He npesbiwatowmin 30 aHen ¢ aathbl
NCTEYEHMNSI CPoKa XpaHeHUs, AOCTMXEHUN Lenm obpaboTkM NepcoHarnbHbIX AaHHbIX
nnbo yTpaTbl HEO6XOANMOCTU B UX AOCTMXKEHUN.

2.4. Komncecumsa nponsBoamT oTOop ByMaKHbIX HOCUTENEN NepcoHanbHbIX AHHbIX,
nognexawmux YHUYTOXEHMIO, C YKa3aHNEM OCHOBAHWUIN AN YHUUTOXEHUS.

2.5. Ha Bce oTOGpaHHbIe K YHUYTOXEHNIO LOKYMEHTbLI COCTaBIIAETCA aKT O
BblAeNeHnn AOKYMEHTOB, COAepXKaLlnX NepcoHarnbHble AaHHble CyObEKTOB
nepcoHarnbHbIX AaHHbIX, K YHUHTOXEHUIO.

2.6. B akTtax o BblaeneHnn OKyMeHTOB, CoAepXKaLlnx NepcoHarnbHble JaHHbIe
CyOBHEKTOB NEPCOHANbHbIX AAHHbIX, K YHUHTOXEHMUIO N akTax 00 YHUYTOXEHUN
HOCuTEeneun, coagepXallmx nepcoHanbHble faHHble CyObekTOB NepCoHanbHbIX
AaHHbIX, UCMPaBMEHUst HEe LONYCKaoTCS.



2.7. Komuccuna nposepsieT Hanmvme Bcex AOKYMEHTOB, BKIMIOYEHHbIX B aKT O
BblAeNeHnn HocuTenen, cogepxallmx nepcoHarnbHble JaHHble CyObeKkToB
nepcoHarnbHbIX AaHHbIX, K YHUYTOXEHUIO.

2.8. [lo OKOHYaHUKM CBEPKM aKT O BblAEeNeHUN JOKYMEHTOB, coaepX)aLumx
nepcoHasnbHble AaHHble CYyObEeKTOB NEPCOHAarnbHbIX AaHHbIX, K YHUYTOXEHNIO
nognucbiBaeTcs BceMn YneHamm Kommcecnmn n yteepxgaeTca NpopekTopom rno
HanpasieHuIO.

2.9. Hocutenu, cogepxalume nepcoHanbHble AaHHble CYyObEKTOB NepCOHanbHbIX
AaHHbIX, OTOBpaHHbIe 115 YHUUTOXEHUSA N BKITHOYEHHbIE B aKT, MNOCNe NPOBEPKN NX
Komuccuen nepegatotca OTBETCTBEHHOMY 3@ YHUUYTOXEHWE JOKYMEHTOB B
nomeLlleHne otaena Kagpos.

2.10. YHNYTOXEHNE HOCUTENEN, coaepKaLlmx nepcoHarnbHble AaHHble CYyObEKTOB
nepcoHanbHbIX JaHHbIX, MPOU3BOAMTCA NOCHe YTBEPXKAEHNSA akTa B MPUCYTCTBUN
BCcex YneHoB Komuncecum, KoTopble HeCcyT NepcoHarnbHy0 OTBETCTBEHHOCTL 3a
NPaBUSTbHOCTb U MOMHOTY YHUUYTOXEHUSA NePEeYNCIEHHbIX B aKTe HOCUTENEN.

2.11. YHMYTOXEeHMe nepcoHarbHbIX JaHHbIX, €CNN 3TO JOMNycKaeTca MaTepuanbHbIM
HOCUTENeM, MOXeT NPOU3BOAUTLCA CMNOCOBOM, UCKINIOYAOLWLMM JaTbHENLLYIO
006paboTKy aTUX NEpPCOHarbHbIX AaHHbIX C COXPAHEHNEM BO3MOXHOCTN 06paboTkm
WHbIX JaHHbIX, 3a(PMKCUPOBaHHbIX HA MaTepuanbHOM HocuTerne (yaaneHue,
BbIMapbiBaHUe).

2.12. YHNUYTOXEHNE HOCUTENEN, coaepXaLlmx nepcoHarnbHble JaHHbIe,
OCYLLEeCTBNAETCS B criefytowem nopsiake:

— YHUYTOXEHME NepCOoHanbHbIX AAaHHbIX, COAEPXaLLUMXCA Ha ByMaXKHbIX HOCUTENSX,
OCYLLECTBNAETCS NyTEM U3MESIbYEHNSA Ha MefKMe YacTu, UCKIoYatoLLmne
BO3MOXHOCTb MOCNeayoLLero BOCCTaHOBNEHNs nHpopmauuun. iamensyeHune
OCYLLIECTBMSAETCH C UCNOSb30BaHMEM Lpenepa (YHUHTOXUTENS AOKYMEHTOB);

— YHUYTOXEHME NepCOHarbHbIX AAaHHbIX, COAEPXALLMXCA Ha MaLLMHOYNTAEMbIX
HOCUTENAX, OCYLLECTBNAETCSA NyTEM HAHECEHUS UM HEYCTPaHUMOTO (PU3NYECKOTO
NOBPEXAEHNSA, NCKITHOYAKOLLEro BO3MOXHOCTb UX UCMONb30BaHWs, a Takke
BOCCTAHOBMNEHUS OaHHbIX.

BblweykazaHHoe gocturaetcda nyteM edopMnpoBaHusl, HapyLLeHUsT €ANHON
LeNOCTHOCTN HOCUTENS;

— noanexatume yHUYTOXeHUI0 hannbl C NepPCOoHanbHbIMU JaHHbIMU CYObEKTOB
nepcoHanbHbIX JaHHbIX, PAcrofoXeHHbIEe Ha XXeCTKOM AUCKe, yaansTcs
cpencTBaMu onepaumoHHON CUCTEMbl KOMMbIOTEPA C NOCNeaYLWNUM «O4ULLIEHNEM
KOP3UHbI»;

— B CNny4ae AonycTMMOCTWN NOBTOPHOro ncnonb3osaHusa Hocutens CD-RW, DVD-RW
NPUMEHSETCS NPorpaMMHoe yaaneHune («3aTupaHuey) CoOaepXMMOoro agucka nyTem
ero popmaTupoBaHUA ¢ NocneayroLLen 3anmcbio HoOBOW MHOPMaUUM Ha JaHHbIN
HOCUTESb.

3. MNopsaok oopMneHnst LOKYMEHTOB 00 YHUUTOXEHUN NEPCOHAaNbHbIX AaHHbIX
3.1. O6 yHNUYTOXEHUN HOCMTENEN, CoAepXKaLLMX NepCcoHarnbHble AaHHble, Komuccusa
COCTaBMsET M NOANUCHIBAET aKT 006 YHUUTOXEHUN HOCUTENEN, COAepXKaLLmX



nepcoHanbHble AaHHble CYOBHEKTOB NEPCOHanNbHbIX AaHHbIX, KOTOPbIN YTBEPXKAAEeTCA
anpektopom ObuecTsa.

3.2. AKT 06 YHMUTOXEHUN HOCUTENEN, coaepXaLlmMx nepcoHarnbHble JaHHbIe
Ccy6beKTOB NepCcoHanbHbIX AaHHbIX, COCTABNAETCA MO yCTAaHOBNEHHOW hopme.

B akTe ykasbiBatoTCA:

— faTa, MecTo U BPEMSA YHUYTOXEHUS;

— OOIMKHOCTU, haMunmm, nHuumanel YneHos Kommnceuu;

— BMJ W KONIMYECTBO YHUYTOXKAEMbIX HOCUTENEN, CoaePXKaLLMX NepCoOHarnbHble
AaHHble CYyOBbEKTOB NepCOHarnbHbIX AAaHHbIX; — OCHOBAHME AN YHUMTOXEHNS; —
Cnocob YHUYTOXEHUS.

3.3. PaKT YHUUTOXEHUS HOCUTESNEN, coaepXKallnX NepcoHarnbHble JaHHble
CyOBHEKTOB NepCcoHarnbHbIX AaHHbIX, (PUKCUPYETCS B XXypHarne yyeta JOKYMEHTOB,
nepefaHHbIX Ha YHUYTOXeHWe. [JaHHbIN JOKYMEHT SIBASeTCA JOKYMEHTOM
KOHJMAeHUManbHOro xapakrepa n BMECTe C akTaMu XpPaHUTCS B MOMELLEHUN
Ob6uwecTBa B TeveHne ogHoro roga. o nctevyeHnn cpoka xpaHeHns akT o
BblAENEHNN OOKYMEHTOB, COAEPXKALLMX NepCoHarnbHble AaHHblE CYyObHEKTOB
nepcoHanbHbIX AaHHbIX, K YHUYTOXEHMUIO N aKT 006 YHUYTOXEHUN HOCUTENEN,
coaepXxalumx nepcoHarnbHble AaHHble CYyOBHEKTOB NepPCOHanbHbIX AaHHbIX,
nepepatotcsa B apxme ObLiecTBa Ha XpaHeHMe.



